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Edmonds School District 

Maplewood K-8 Parent Cooperative and Madrona School 
Entry Pool Guidelines 

Revised 2011 (reviewed by School Board October 2011) 
Families interested in enrolling their children at either of the two Choice Programs, (Maplewood 
K-8 or Madrona School) may place their children into the entry pool for that program. The 
following guidelines outline the specific rules surrounding entry. To inquire about your child’s 
status on the entry pool, or to seek more information about the entry pool guidelines, please 
contact the respective school office. 

 
Entry Pool 
· In order to be placed in the entry pool, parents must first contact the school for a tour of the 
school. They will receive the entry pool placement form at the end of the tour. 
· To qualify for the in-district entry pool, a student must be living with an adult who is the parent, 
legal guardian or foster parent with whom s/he is designated to live the majority of the time. 
· The entry pools at Madrona and Maplewood will be inactive between July 1 and August 1 every 
year. 
· It is the responsibility of the family to update changes in pertinent information with the manager 
of the entry pool. 
· Once contacted and offered placement, a family will be given five school business days to make 
its decision. The entry pool manager will document the date and time of the initial and follow-up 
phone calls. 
· The final date for enrolling children in a current year’s class will be the last day of school before 
spring break. If openings develop after spring break, families will be called and offered placement 
for the following fall. 
· Slots that become available during the school year will be filled first from a sibling lottery. When 
the sibling pool is exhausted at a grade level, the remainder of the available slots will be chosen 
by lottery. 
 
Kindergarten 
· Kindergarten positions not filled by siblings are determined by lottery in January/February for the 
following school year. 
· Each year, five “alternates” will be selected by lottery and informed by the office manager of the 
entry pool. This enables families to plan ahead in case an opening occurs. These prioritized lists 
are valid only for the following school year. 
· In preparation for the kindergarten lottery each year, the number of available seats, after sibling 
and staff member spots are filled,* will be divided into four pools, one for each quadrant of the 
District. The number of lottery drawings from each quadrant will be based on the percentage of 
the total enrollment of elementary students living in that quadrant. *Per state statute, full time, 
continuing contract employees may enroll their child(ren) at the employee’s assigned school. 
· If there are fewer students in any quadrant pool than seats available for that quadrant, those 
additional seats will be drawn from a pool of the total applicants remaining after all quadrant seats 
are filled. Students not selected for admissions in the kindergarten lottery may keep their names 
in the lottery pool for future openings. 
 
Maplewood/Madrona Entry Pool Guidelines 
 
October 10, 2011 
Siblings 
In an attempt to provide all students within a family the opportunity to attend school together, 
siblings of current students who are residents of the school district have priority for entry provided 
the following conditions have been met. 
· To qualify for sibling status a student must be living in the district with an adult who is the parent, 
legal guardian or foster parent with whom s/he is designated to live the majority of the time. 
Siblings of out-of-district students will not be placed in the sibling entry pool. 
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· Parents or legal guardians must place siblings in the entry pool. If a family has one child in the 
school, the others are not put on the list automatically. 
· A sibling must be in attendance at the school during the year in which a brother or sister who is 
requesting sibling status would enter the school if selected. 
· Siblings of in-district students in the Deaf and Hard of Hearing Program at Madrona, Maplewood 
7-8 Vision Impaired program, and the Maplewood Center at Maplewood are eligible for the sibling 
entry pool. 
 
District Employee Policy 
· In accordance with RCW 28A.225.225 the children of staff members employed full time at the 
school, whether they live in or outside of the school district, may be enrolled at the school when 
space is available. 
· Students of full time employees at the school may be enrolled prior to the use of the lottery 
process. 
· Children of school district employees not working full time at the school must apply for 
admission according to the regular established guidelines. 
 
Out of District 
· Except for the children of staff members working full-time at the school, out of district students 
will be considered only when space is available at a specific grade level and when there are no 
in-district students seeking enrollment at that grade level. 
· A separate out-of-district entry pool will be maintained of interested students. 
 
Special Circumstances 
· Families who leave the district may request a leave of absence. The principal will review leave 
requests. If approved, a student on leave may be placed in the sibling lottery pool should they 
return to a district residence within one calendar year. 
· The district may place students in the Middle School Visually Impaired Program at Maplewood 
K-8. 
· In order to qualify for enrollment, a student must meet entry age requirements or have qualified 
for early entrance under school district policy. Space will not be held for students who may be 
considering early entrance. 
· If a student, who has qualified for early entrance and has been selected for the program, 
decides not to enroll at that time, or after the 25 day evaluation period is determined to not be 
ready for kindergarten or first grade, the student may be placed back in the entry pool for the 
following year. 
· Kindergarten students who are selected, but who decide not to enroll at the regular time, are 
placed back in the pool for the following year. 
· Students currently enrolled at the schools will not be retroactively impacted by 2010 procedure 
changes. 

 

•  
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DISTRICT MAPLEWOOD K-8 
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¶
Families interested in enrolling their 
children at either of the two Choice 
Programs may place their children 
into the entry pool for that program.  
The following guidelines outline the 
specific rules surrounding entry.  To 
inquire about your child’s status on 
the entry list, or to seek more 
information about the entry pool 
guidelines, please contact the 
respective school office.¶
¶
ENTRY POOL¶
<#>In order to be placed in the entry 
pool, parents must first contact the 
school for a tour of the school.  They 
will receive the entry pool placement 
form at the end of the tour.¶
<#>To quality for the in-district entry 
pool, a student must be living with an 
adult who is the parent, legal 
guardian or foster parent with whom 
s/he is designated to live the majority 
of the time.¶
<#>The entry pool at Madrona will be 
inactive between July 1 and August 1 
every year.  The entry pool at 
Maplewood will be inactive between 
July 1 and August 15 every year.¶
<#>It is the responsibility of the family 
to update changes in pertinent 
information with the manager of the 
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EDMONDS SCHOOL DISTRICT MAPLEWOOD K-8 PARENT COOPERATIVE 
AND MADRONA SCHOOL ENTRY POOL GUIDELINES 

(revised 2004) 
 

Families interested in enrolling their children at either of the two Choice Programs may place their 
children into the entry pool for that program.  The following guidelines outline the specific rules 
surrounding entry.  To inquire about your child’s status on the entry list, or to seek more 
information about the entry pool guidelines, please contact the respective school office. 

 
ENTRY POOL 
 In order to be placed in the entry pool, parents must first contact the school for a tour of the 

school.  They will receive the entry pool placement form at the end of the tour. 
 To quality for the in-district entry pool, a student must be living with an adult who is the 

parent, legal guardian or foster parent with whom s/he is designated to live the majority of the 
time. 

 The entry pool at Madrona will be inactive between July 1 and August 1 every year.  The 
entry pool at Maplewood will be inactive between July 1 and August 15 every year. 

 It is the responsibility of the family to update changes in pertinent information with the 
manager of the entry pool. 

 Once contacted and offered placement, a family will be given five school business days to 
make its decision.  The entry pool manager will document the date and time of the initial 
phone call.  In the event that a wrong number is listed or phone messages are not returned 
promptly, a letter will be sent offering placement with a five day deadline to respond. 

 The final date for enrolling children in a current year’s class will be the last day of school 
before spring break.  If openings develop after spring break, families will be called and 
offered placement for the following fall. 

 Students will be offered placement first from the sibling list.  When the sibling list is exhausted 
at a grade level, the remainder of the available slots will be chosen by lottery. 

 Students on the rank-ordered lists as of September 3, 1998 will remain on the list in the 
position in which they now appear.  This list is relatively small in 2002. 

 If a family on the rank order list is offered placement and declines, they will be placed in the 
lottery entry pool unless they have sibling status. 

 
KINDERGARTEN 
 Kindergarten positions not filled by siblings are determined by lottery in January for the 

following school year. 
 Each year, five “alternates” will be selected by lottery and informed by the manager of the 

entry pool.  This enables families to plan ahead in case an opening occurs.  These prioritized 
lists are valid only for the following school year. 

 
SIBLINGS 
In an attempt to provide all students within a family the opportunity to attend school together, 
siblings of current students who are residents of the school district have priority for entry provided 
the following conditions have been met. 
 
 To qualify for sibling status a student must be living in the district with an adult who is the 

parent, legal guardian or foster parent with whom s/he is designated to live the majority of the 
time.  Siblings of out-of-district students will not be placed in the sibling entry pool. 

 The selection of siblings will be by lottery after the current rank order sibling list is exhausted.  
After May 1, 2002, all siblings will be placed in the sibling lottery pool.  Siblings on the rank 
order list before May 1, 2002 will be rank ordered as of the date the sibling’s name was 



entered into that pool.  If a sibling in the rank order pool is offered placement at any time and 
declines, his/her name may remain in the sibling lottery pool but will no longer receive rank 
order priority. 

 Parents or legal guardians must place siblings in the entry pool.  If a family has one child in 
the school, the others are not put on the list automatically. 

 A sibling must be in attendance at the school during the year in which a brother or sister who 
is requesting sibling status would enter the school if selected. 

 Siblings of in-district students in the Deaf and Hard of Hearing Program at Madrona and the 
Maplewood Center at Maplewood are eligible for the sibling entry pool. 

 
DISTRICT EMPLOYEE POLICY 
 Children of staff members, who are employed full time at the school, will be enrolled at that 

school when space is available. 
 
OUT OF DISTRICT 
 Children of families living outside of the Edmonds School District may be placed in a separate 

out-of-district entry pool. 
 The out-of-district entry pool will be used only if there are no in-district students in the regular 

entry pool for a given grade level.  If the student documents a move into the district s/he may 
move to the district entry pool. 

 Students who live outside of the district will be placed in the out-of-district entry pool each 
year of their enrollment at the school and continued enrollment is subject to space available 
in the program each year. 

 Any student placed in the program whose residence changes to outside the Edmonds School 
District after September 1 may stay in the program for the remainder of the current school 
year.  Documentation of the date of move is required.  Continued placement at the school 
each year is dependent on the out-of-district entry pool guidelines.  (Also see sibling 
guidelines.) 

 
SPECIAL CIRCUMSTANCES 
 Families who leave the district may request a leave of absence.  The principal will review 

leave requests.  If approved, a student on leave may be placed in the sibling lottery pool 
when they return to the district. 

 The district may place students in either program through the Readmissions process in place 
in the district. 

 The district may place students in the Middle School Visually Impaired Program at 
Maplewood K-8. 

 In order to qualify for enrollment, a student must meet entry age requirements or have 
qualified for early entrance under school district policy.  Space will not be held for students 
who may be considering early entrance. 

 If a student, who has qualified for early entrance and has been selected for the program, 
decides not to enroll at that time, the student may be placed back in the entry pool for the 
following year. 

Kindergarten students who are selected, but who decide not to enroll at the regular time, are 
placed back in the pool for the following year. 

 

 


